®oH pa3BUTHS XKUIHUIIHOIO CTPOUTETLCTBA YTBEPXK
Camapckoit obmactu I/ICIIOJIHMT(;:JI BI TUPEKTOP

MOPSIIOK
VBEJIOMJIEHUMSI PABOTOJIATEJISI O ®AKTAX OBPALIEHMS B IIEJISIX
CKJIOHEHUSI PABOTHHKA
K COBEPIIEHUIO KOPPYIIIMOHHBIX IIPABOHAPYIIEHUIA

I. O0mue moJ10KEeHHS

1.1. Hacrosmuii ITopsamox ysemomieHus: paboronartens o ¢axrax oOpaieHus
B LeJIAX CKIIOHeHMsI Pa6oTHrKa DOoHIA pa3sBUTHS KIIHITHOTO cTpouTensecTBa Camapekon
obmactu (manee - DOHM) K COBEPIICHHMIO KOPPYILHOHHBIX IPaBOHApPYINEHUH (naiee
COOTBETCTBEHHO — ITopsI0K) pa3paboTaH B COOTBETCTBHH CO cTaThel 11.1 DenepaibHOTO
3akoHa OT 25 nekabps 2008 r. N 273-©3 «O mnpoTUBOAEHCTBHH KOPPYHUUN» H
periaMeHTHpYyeT MpOLEeAypy YBeIOMIeHHs paboToaTens o (Gakrax oOpalleHus B LeIsIX
cKkiIoHeHHs: paborHuka POHIA K COBEpUICHHIO KOPPYNIMOHHBIX IPAaBOHAPYLICHUH, a
TaK)K€ PErMCTPAIMK TAKOTO yBEJOMIIEHHS M OpPraHM3allid MPOBEPKU COICPXKAIIMXCS B
HEM CBEIECHUM.

1.2. O63aHHOCTH YBEIOMIIAThH paboToaTess 000 BCeX Cllydasx 0OpalleHust KaKuX-
aubo MLl B LENAX CKIOHEHHS pabOTHHMKA K COBEPIICHHIO KOPPYMLIHUOHHBIX
TIpaBOHAPYLIEHHUH, 38 UCKIFOYEHHEM CIIyJaeB, KOT/a o JaHHBIM (aKTaM MpoBe/ieHa M
IIPOBOJUTCS MIPOBEpKa, BozaraeTcs Ha PaboTHuka.

1.3. PaGOTHHK, KOTOPOMY CTaJIo M3BECTHO O (haKTe 0OpaIleHus] K MHBIM PabOTHUKaM
B CBA3M C UCIOJMHEHHEM JO/DKHOCTHBIX  OOS3aHHOCTEM — KaKUX-IHOO  JIUII
B IIENSX CKJIOHEHHS pPaGOTHHUKOB K COBEPIICHUIO KOPPYNIHOHHBIX MPaBOHAPYIICHWH,
BIpaBe yBEJOMIATH 00 3TOM JO/DKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a MPOGUIIAKTHKY
KOPPYINIMOHHBIX ¥ WHBIX IpaBoHapylleHu# B QOHIE, B COOTBETCTBUU C HACTOAIIMM
[TopsiaxoM.

1.4. VBemomiienue o ¢akrax oOpalleHHs B LENX CKIOHEHHsS K COBEPIICHHUIO
KOPPYIIHOHHBIX IPaBOHAPYLIEHHH OCYIIIECTBIAETCS PAOOTHAKOM B MUCBMEHHOHN (popme
TIPOM3BOJILHO WJIM [0 peKoMeHIyeMoMy obpasiy (mpwiokerHwe N 1 k HacTosAIeMy
IMopsinky) He mo3gHee paboyero JHs, CIEMYIOLIEro 3a JHEM obpameHuss K pabOTHHUKY
B IeSX CKJIOHEHUS €ro K COBEPIIEHHIO KOPPYILHOHHBIX IPABOHAPYIIEHHH ITyTeM



nepesadd  yBEJOMJICHWs — JOJDKHOCTHOMY JIHIly, OTBETCTBEHHOMY 3a  paboTy
Mo NpodWIAKTUKE KOPPYILUHOHHBIX U UHBIX IIpaBOHapyumieHud B @oHze, WK
HAIPaBJIEHUS TAKOTO YBEIOMIIEHHS IIOCPENCTBOM IIOYTOBOM CBSI3M.

1.5. B ciayuae HaxoxIeHHUs pabOTHHKA B CIy>KeOHOM KOMaHIMPOBKE, B OTITyCKe,
BHe MecTa HaxoxneHus ®oHIa, oH 00s3aH B TeYeHHE CYTOK C MOMEHTa HpPUOBITHA
K MECTy OCYINECTBIEHHs CBOGH TpPyHAOBOH (QYHKIMH IMCbMEHHO YBEJIOMHUTD
JOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a paboTy MO IPO(UIAKTUKE KOPPYIIIMOHHBIX
¥ MHBIX [IPaBOHAPYIICHUH, O (akTe CKIOHEHHS €ro K COBEPIICHUIO KOPPYNIUOHHBIX
MIpaBOHAPYILIECHUMN.

1.6. B yBemomiieHuu O (paKTe CKIOHEHHMS K COBEPIICHUIO KOPPYIIIMOHHBIX
[IPaBOHAPYIIIEHUH YKa3bIBAIOTCS CIENYIOIINE CBEICHMS:

1) MOmKHOCTD, (haMuIKs, UMs, OTYECTBO (IIPU HAJIMYMM) PYKOBOIUTEJSA, Ha MM
KOTOPOT'O HaIpaBJIseTCs] YBEIOMIICHUE,;

2) ¢damunms, WMs, OTYecTBO (IPH HAIWYUM), IOJDKHOCTb, HOMEp TenedoHa
paboTHUKA;

3) Bce WU3BECTHbIE CBEACHHUS O JIMIE, CKIOHSIOIEM K COBEPIICHHIO
KOPPYIIIMOHHOTO IIPaBOHAPYIIECHHUS;

4) CyLIHOCTH MPEIIOIaraeéMoro KOppynIHOHHOIO IIPaBOHAPYIIIEHHS,

5) crmoco6 CKIOHEHUS K COBEPLISHUIO KOPPYIILIMOHHOIO IIPaBOHAPY IIICHHS,

6) nmara, MeCTO, BpeMs CKJIOHEHHS K COBEPLICHHIO KOPPYIIMOHHOTO
IpaBOHAPYILICHUS;

7)  oOCTOATENBCTBA  CKJIOHEHUS K  COBEPIIEHHIO  KOPPYIIMOHHOTO
IIpaBOHAPYLLIEHUS;

8) [OMmONHWTENbHBIE WMeEIoIuecs 10 (aKTy CKIOHEHUS K COBEPIICHHUIO
KOPPYIIMOHHOTO IPaBOHAPYIIEHUN JOKYMEHTEI.

VBenoMiIeHre OOMKHO OBITh JTUYHO IMOANUCAHO PAaOOTHUKOM C YKa3aHHEM JaThl
€ro COCTaBJICHUSI.

1.7. K yBegomyleHMIO  MpUIAraroTCs BCE  HMEIOIIMECS  MaTepHalbl,
IIOATBEPIKIAIONINE OOCTOSTENIbCTBA OOpalleHus] K Pa0OTHUKY B LIEISAX CKIOHEHHS €ro
K COBEPIIIEHUIO KOPPYIIIMOHHBIX TPaBOHAPYLICHUH.

1.8. B cootBeTcTBUM cO cTaThel 9 PenepanpHoro 3akona ot 25.12.2008 N 273-D3
"O mpOTHUBOAEHCTBUU KOPPYMIUK" HEBBINOJIHEHUE paboTHUKOM Tpebosanuil [lopsaxa
SBISIETCS IIPaBOHAPYIIEHHEM, BJEKYIIMM €ro yBOJbHEHHE JUOO IPUBIEYECHUE €TI0
K WHBIM BHJaM OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoin
®enepanuu.



II. Ilpuem u perucTpanusi yBeAoMJIeHHH

2.1. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo NpOoGMIaKTHKE
KOPPYILHOHHBIX W WHBIX [pPaBOHAPYIIEHMH, BENET IIPHEM, PETHCTPaldI0 U y4eT
MOCTYNMBIIMX YyBEIOMJICHUI, oOecreunBaeT KOH(QUICHIUATBHOCTG U COXPaHHOCTB
JAHHBIX, IOJIyYEHHBIX OT PaOOTHMKA, CKIOHAEMOIO K COBEPIICHHIO KOPPYILIHMOHHOIO
IpaBOHAPYIIEHUS, & TaKKe HeCeT IePCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKOHOIaTeIhcTBOM Pocculickoii Meepaliiu 3a pasrialieHie NoTyYeHHbIX CBEICHHH.

2.2. YBe#OMIIEHHE PETHCTPUPYETCSI B JKypHale DPErMCTpaluy YBEeIOMIIEHUN
0 ¢akrax obpamieHus B IEIX CKIOHEHHS pabOTHHKA K COBEPIICHUIO KOPPYNIHMOHHBIX
npaBoHapymeHui (manee - JKypuan) (mpmnoxenne N 2 k Hacrosmemy Ilopsaky).
Xypuan nomkeH ObITH 3aperUCTPUPOBaH, IPOLIXT, IPOHYMEPOBAaH U 3aBEPEH I1E€YaThiO
¥ TOJIKCHIO OTBETCTBEHHOIO 3a paboTy MO NpOo(UIAaKTUKE KOPPYNLIHMOHHBIX W HHBIX
npaBoHapyireHnid juna. B JXypHam BHOCHTCS 3amucCh O PETrHCTPAI[MOHHOM HOMEpe
yBEJIOMIIEHHS, ZIaTe€ U BPEMEHU PETrHCTpallii yBeIOMIICHHs, (DaMUIIMK, UMCHH, OTYECTBe
paboTHWKa, TNPEICTABUBIIETO YBEIOMIIEHHE, KPAaTKOM COACP)KaHWH YBEJIOMIICHHS,
KOJMYECTBE JINCTOB yBEJOMJIEHMs, (DAMWIHM, WMEHH, OT4ecTBe pabOTHHMKA,
3apEeTUCTPHUPOBABILErO YBEAOMIIEHHUE, U €T0 IOATHMCH.

2.3. Ilocne peructpanuu yBegoMieHus B JKypHaie 3aloHAETCS TaJlOH, KOTOPBIA
COCTOMT M3 JByX YacTeil: TalloHa-Kopellka ¥ TaloHa-yBefoMieHus (mpunoxenne N 3
K Hacrosmemy I[lopsaky). PaGoTHHMKy BeIOaeTcs IIOJ POCIKCH TalOH-yBEIOMIICHUE
C yKa3saHWeM [aHHBIX O IUIle, IPUHABIIEM YBEIOMJIEHHE, NaThl U BPEMEHHU €ro
PErucTpanyy, a TaJOH-KOPEIIOK OCTaeTCs Yy MOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO
3a paboTy 1Mo NMPOoGUIAKTHKE KOPPYIIIMOHHBIX ¥ UHEIX IPaBOHAPYIIICHUH.

B cioyyae ecniu yBeJOMJIEHHE IIOCTYNHJIO II0 IIOYTE, TaAJIOH-yBEIOMIICHHE
HaIpaBIseTcs paOOTHUKY, HAIIPaBUBILIEMY YBEIOMIIEHHUE, I10 IOYTE 3aKa3HBIM MUCHMOM.

OTka3 B perucTpaldy yBeJIOMIICHHUs, a TAK)Ke HEBbIJaya TaJOHA-yBEIOMIICHHUS HE
JIOITYCKatOTCSl.

III. Opranu3anusi NPOBEPKH COAEPKALIHXCS
B YBEJIOMJICHHSIX CBEJACHH M

3.1. 3aperucTpupoBaHHOE yBEAOMJIEHME B TOT K€ [JeHb IepenacTcs
Ha pacCMOTpeHUEe pabOoTONATEINIO UIIH JIULLY, €70 3aMEIIAIOIIEMY, IS IPUHATHS PELICHUS
00 opraHu3aiy MIPOBEPKU COAEPIKAIIUXCSA B HEM CBEIIEHUH.

3.2. Pabotomarens 1Mo pe3yjbTaTaM pPacCMOTPEHUsI yBEIOMIICHUsI NPUHUMAET
pemrenre 00 OpraHu3alid TPOBEPKH COLEPXKALIUXCS B YBEIOMJICHHUU CBEIEHUH
1 Ha3HayaeT OTBETCTBEHHOE 3a IPOBEJeHHE IMPOBEepKU (akTa oOpalleHus B LEIAX
CKJIOHEHUsSI paOOTHUKA K COBEPIISHUIO KOPPYILIUOHHBIX [IPaBOHAPYILIEHUN JOJDKHOCTHOE
JIULIO.
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3.3. OpraHusanusi [POBEpKH CBEJEHMH O (aKkrax CKIOHEHH: paboTHUKa
K COBEpIIEHHIO KOPPYIILHOHHAIX NPaBOHAPYIUEHHUI WK O CTaBUIMX M3BECTHBIMU ¢axTax
o6pallieHus K UHBIM PaGOTHHUKAM ¢ aHAJIOTUYHOM LENIbI0 OCYIIECTBIIACTCS HOJDKHOCTHRIM
nuioM PomHIa, OTBETCTBEHHLIM 3a paboTy MO MPOQUIAKTHKE KOPPYNIHMOHHBIX U MHBIX
paBOHApYIIEHMH BO  B3aWMOACHCTBHM, IIpM  HEOOXOAMMOCTH, C  APYIMMH
noapasaeneHusMu PoHpa.

IIpy mpoBeIeHUH IPOBEPKH IIPEJCTABICHHBIX CBEJCHUN HOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a paboTy 1O TNpOQHIAKTHKE  KOPPYNIIMOHHBIX W HHBIX
MpaBOHAPYIIEHHUH, BIIPABE:

- IpoBOAMTH Oece/bl ¢ PAGOTHUKOM, MOJABIIMM YBEAOMIEHHE (yKasaHHBIM
B YBEIOMIICHHH);

- momydaTb OT paOOTHUKA MOSACHEHWMS IO CBEACHUAM, M3JIOKEHHBIM
B YBEZIOMJICHUH;

- ©3y4aTh IpEeCTaBICHHbIE PAOOTHUKAM MaTepUalbl;

- mony4aTh WH(OPMANIHUIO N0 OOCTOATENHCTBAM, yKa3aHHBIM B YBEJOMIICHWH,
y nIpyrux (GU3MYECKUX JIHMI[ IIOCPEACTBOM MpOBeJeHUs Oecel M IPENCTaBICHHA
C UX COTJIacHs IMMCHMEHHBIX MOSICHEHUH U JJOKYMEHTOB;

- CcOBepLIeHMs WHBIX JEWCTBMA ¥  MEPONPHATHH, TPETyCMOTPEHHBIX
IefCTBYIOIIUM 3aKOHOIATeIbCTBOM, BEAOMCTBEHHBIMU | JIOKATBHBIMU aKTaMH.

3.4. TlpoBepka CBeHEHHUH, COIEPXKALIMXCSA B YBEIOMIICHUH, OCYILECTBIIACTCH
JOJDKHOCTHBIM ~ JIHIOM OHJa, OTBETCTBEHHBIM 3a paboTy MO TNPOMHUIAKTHKE
KOPPYIIMOHHBIX ¥ UHBIX [IPaBOHAPYIIEHHUH, B IIPeeNiax CBOUX MMOJHOMOYHUH B CPOK, HE
npesbimaronmii 10 gHel ¢ naTsl perucTpanuu ysenomienus B XKypHaie. I1o okoHuaHHH
IPOBEPKHA  MaTepuaibl IPOBEPKH BMECTe C  TpUIaraéMbIMH  JOKYMEHTaMH
IPEJICTABIIAIOTCS JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3 paboTy IO NPOQHIAKTHKE
KOPPYIILMOHHBIX U HHBIX IPaBOHAPYLICHUH, PAOOTOIATEIIO UK ero NPEACTaBUTENIO JI
IPUHATHS pElIeHus 00 00pallleH!H B IPAaBOOXPAaHUTEIbHBIC OPTaHBl.

3.5. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy 10 MNPO(MIAKTHKE
KOPPYILHOHHBIX U MHBIX IPABOHAPYLUCHUH, B TeueHne 7 qHell yBeoMIsioT paboTHYKa,
HAIPaBUBIIETO YBEIOMJICHUE, O IPUHATOM PELICHUH.



[Tpunoxenue N 1

K [Topsiaxy yBeIOMIIEHUSA

paboTtomarens o pakrax

‘ oOpaleHust B IEJSIX CKIOHEHHS
1 paboTHIKA K COBEPLICHHIO
KOPPYIILMOHHBIX IIPaBOHAPYICHUH

HcnomHUTETBHOMY AUPEKTOPY

oT

(pammnusi, MM, OTHECTBO, HOJDKHOCTb, KOHTAKTHBIH Tenedon)

YBenomiaenue
o akTe oOpameHus B HeIAX CKIOHEHHUsI PA0OTHHKA K COBEPIICHHIO
KOPPYNUIHOHHBIX NPABOHAPY IEHH

Hacrosmum YBECOOMIJIARO, YTO!:

1

(onucaHue 00CTOATENBCTB, MPHU KOTOPBIX CTAIO U3BECTHO O CiTyqasx 06pameﬂuﬂ K paﬁO’I‘HHKy B CBSI3H C UCIOJIHCHUEM

UM JIOJDKHOCTHBIX 00s3aHHOCTEH KakuX-1100 JIUL B LIEJSAX CKJIIOHEHH €ro K COBEPIICHHIO KOPPYMUMOHHBIX

NpaBOHApPYILEHHH)

(nara, MecTo, Bpems)

2) (noapoGHble CBEASHHS O KOPPYMUMOHHBIX MPABOHAPYILICHUSX, KOTOPbIC
JI0JDKEH Obl1 Gbl COBEPIINTE PaGOTHHK M0 MPOChOE 0OPATUBILMXCS JIMLL)
3) (BCE U3BECTHBIE CBEACHHS O (PU3MUECKOM (IOpUAMYECKOM) JIULE, CKIOHSIOWEM K KOPPYNLMOHHOMY TNPaBOHAaPYIUEHHUIO)
4) (criocoG 1 OBCTOATENBCTBA CKIOHEHHS K KOPPYTILMOHHOMY PaBOHAPYIIEHHUIO, - a Takoke HHOpMauus 06 oTkase
(corsacuu) paGoTHHKA MPHHATH NPEATOKEHHE JTULA O COBEPLIEHHH KOPPYNUHOHHOTO PABOHAPYILICHHS)
(mara) (noanuce) (uHMLMANBl U hamMuIKs)

Peructparmus: N oT 20 r.
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